《管理英语1》第一单元参考答案
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《管理英语1》第二单元参考答案
题目一的正确答案是C
题目二的正确答案是B
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《管理英语1》第三单元参考答案
题目3的正确答案是B
题目6的第2小题正确答案是A
题目6的第5小题正确答案是A
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《管理英语1》第四单元参考答案
题目5的正确答案是A
题目6的3小题正确答案是F
题目6的5小题正确答案是T
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《管理英语1》第五单元参考答案
题目6的3小题的正确答案是A
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《管理英语1》第六单元参考答案
题目5的正确答案是A
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《管理英语1》第七单元参考答案
题目6的5小题正确答案是C
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《管理英语1》第八单元参考答案
题目6的1小题的正确答案是B
题目6的5小题的正确答案是C
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— I'd like to apply for a library card.

PR -
O A Are you a student?

©®  B.With pleasure. X

O CFill out the application form first, please.

— It's rather cold in here. Do you mind if I close the window?

PR -
O A Yes,please.

O B.No, goahead.

®  C.Sure, please. X
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Children under fifteen are not permitted to see such kind of movies bad for their mental

development.

PR -
A that is

B.asis
C. which is

With his work completed, the manager stepped back to his seat, feeling pleased he was a man of

action.

iz v
Athat

B. which

C.what
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Hi, Joe,

How are you? I'm sitting on the balcony of my hotel. I am looking at Hyde Park in London and I am
thinking about my life here. I am having a wonderful time. I like my job — it is very interesting, and my
colleagues are great. I love London —it's busy, noisy, crowded and exciting. The cinemas, theatres, pubs and
restaurants are really nice, - but they're too expensive! I think the people in London are very friendly

(surprise!) and I've got some new friends.

What the weather like in Shanghai? Is it raining? Here it's lovely! It isn't foggy! The sun is shining

and the birds are singing. It's very warm.
And itis my birthday today.
ButIam missing you all in Shanghai. COME AND VISIT!
Love,

Xiaoyan

1. What does Xiaoyan stay in London for? | 5 j lv

A. She is having a holiday.
B. She is working.

C. She is visiting some of her colleagues.
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2. What are Xiaoyan's London colleagues like? ¢ j lv

A. They are very important.
B. They are very serious.

C. They are very nice.

3. What does Xiaoyan think of London?| ¢ j v

A. She thinks it is relaxed.
B. She thinks it is cheap.
C. She thinks it is exciting.

4. What does Xiaoyan think of people in London

A. She thinks they are interesting.
B. She thinks they are friendly.

C. She thinks they are surprising.

5. What's the weather like in London when Xiaoyan is writing this letter?

ATt is warm.
B.Itis foggy.

C.Ttis cloudy.
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— I'm afraid not. But I'll be free this afternoon.

IR
® A Canyou spare me a few minutes now? /

B.1s there any vacancy in your company?

C. Do you have the time?
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— Hey, Derek, which do you think is harder to learn, marketing or designing?

iz

A ltis the best design I have ever seen.
B. Personally, I think designing is more difficult. ./
C.Tlike it very much.

Through the work plan, the team leader is able to the tasks at hand, the deadlines for completion,

and the responsible parties for effective management.

TR
©® A modify X

B. simplify
C. identify
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Your goal is to publish a book and have ___ manuscript sent out to publishers by November 2016.

SEE—TR
O Aa

O B.an
@® Cthey

She kept on although she was tired.

SEE—TR
O Atowork

©® B.working </
O  Cwork
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1. Follow your plan and don'tstop untilits finished. ¢ v ./

A BEBIRAITR | ek RIS TR,
B IRERRATHHT | ERIRERTEE TR,
BARAOTHISHT | SerkZ AR TR,

2. Sometimes, the most difficult part of forming a plan to solve a problem is that you're not exactly sure

what the problem is| ¢ j x

A BRI | SIERRAEI SRS —ARH T ERERIER A,
B. BEE , SIRETHHISEATERS RUNAR A T RENRE,
C. BaHE , SESES E5IERRRENTE , 2R RESM4IT%E,
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3. The less clear you are about what you want to do, the less effective your plan will be, 5 }./

ARTABEE BB A , RIS,
B RETERECEEMA | (RIS SRR
CARERH RSB | {5 ERERCEEE A,

4. 0nce you've set a specific timeline, the next step is to take daily action and do your own part|

A BEFRENTEANNEE | T SREXNEETY  RECHRE.
B. —B{REZRE T BANNIEE , T IHEsREETY  MECHHE.
C —B{fEERETEANNEE , T SHESRTIER , RECHERR.

5.1am not particularly busy at the moment. What's up? & j x

ABBUETRBIC , BAT ?
BEIE—EBL, H4E?
CHAMHERT , BETHA?
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— I'd like to invite you for dinner on Saturday.

TR -
O A.Iam going to take a vacation this holiday.

©  B.Thank you for your kind invitation. Tl be there on time. </
O C.Fine. Everything went smoothly. Thanks.
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— It takes about 3 hours .

iz

O A When will your train arrive?

O B. How often do you take a train?

®  C.How long will the journey take ? «/

The environmentalists and wild goats’

environment.

SEETR
@® A attendance

O B.escape
O C. absence

on the vast grasslands was a good indication of the better
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A good tour guide tells visitors .

TR -
O A What they couldn't miss during the trip

©  B.What during the trip they couldn’t miss X
O C.What couldn’t miss they during the trip
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Listen to the dialog and choose the best answer for each question.

1.The visitor is from the Menglin Publishing House| 7/ |/

2. The visitor has an appointment with Helen j lv

3. Melinda offers the visitor a cup of tea| T|v|[x

4. They are going to hold a director's meeting, T/v| |/

5. They hope they could have a good cooperation.| ¥ j %
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— Would you mind helping me for a minute, Barbara?

= What do you want me to do?

IR
A.Td be glad to. ./

O B.Yes,Ido.
O C.Sony, I have no time.

— I would like to make an appointment for the meeting. Which day would you prefer, Tuesday or

Thursday?

PR -
O A Atany time.

O B.You make the time.
C. Well, either time will do. </
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The question never in discussion.

TR
O Asetup

O B.putup
® Cameup./

He has been looking forward to ____to England for a long time.

iz v
® A going

O Bgo
O C.goes
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They were successful a communication satellite.

TR -

®

A.launch

B. in launching «/

C.to launch
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Listen to the dialog and choose the best answer for each question.

1. Mr.Taylor comes from | & j v -

A. a charity orgnazation
B. Menglin Publishing House

C. Qiangxaing Commubity

2. Peter, the Director, feels| ¢ j \/ to join the meeting.

A. nervous
B. tired

C. pleased
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3. Peter gives| & j % first.

A. awelcome speech
B. an opening speech

€. adlosing speech

4. Which is true according to the dialog? ¢ j lv

A. This project has been finished now.
B. All the details of the project have been settled before the meeting.

C. They will be having many things to do about the project.

5. The purpose of this meeting is t

A. show thanks to the manager
B. discuss more details about the project

C. invite the manager to visit the community
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— Hello, this is John speaking. Could I speak to Mike?

PR -
O A Sorry, who is Mike?

O B.Of course you can.
®  C.Hold the line, please. /

— Hello. Sky Travel Agency. May I help you?

PR -

O A Yes,I prefer economy class.
O B.Yes, what's your line of business?

@® C.Yes, I'd like to make reservations to Beij

g on the flight ZH8147 at 6:00 pm on December 19th.
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When will the General Manager be B

IR
©® A available </

O B.tentative

O Clocal

She wants a job where .

PR -

O A can put her management skills to good use
®  B. her management skills can be put to good use «/

O C.can her management skills be put to good use
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This is true of management of workers.

TR -

O]

A.as well as.

B.also X
C.but
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—— 1. If you would rather not carry a planner with you, consider a desk planner that will sit comfortably on a
50005 table.| 8/v] |/

¥ moEE

A MRFESTHSIESTES , ERRTRRRER tACEE.
B. IR EEHSERCEE , S RRLRRREE LA CEE.
CMMFrEERFERICEE , ERBaRITEE | (RULIRLIEER.

2. We'll telephone Helen, but she's out of reach. | A j v

A BAIZSLBOITBIEN , IHESHERET .
B. EAIRISAIBOITHIEN | AIEHETR,
C. BSALIBOITRIEN , IeHRESHERE,

3. Will this be a one-way trip? | ¢ j lv

A ERE—ABRITE ?
B. HIIRITR—SREERRIS ?
C. 2 sigiRTIS ?
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3. Will this be a one-way trip? | ¢ j lv

A ERE—ABRITE ?
B. HIIRITR—SREERRIS ?
C. R BIEIRITIE ?

4. Thanks to our hard work, we can fulfill the task on time.

A. BB N TEA SR BT S.
B. BT RABNTIE , LaiAeE=nifEs.
C. T EASNTHE , ALERIsemiEs.

5.D0 you want to fly first or economy class? j lv

ALBHNTREEEMNEE ?
BARRISTRASL SRR ETHE ?
C. ISR CEREIAA ?
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— It's my pleasure .

PR -

O A Canyou fax the document in time?

O B.When can you fax the document for me?

®  C.Would you please fax the document for me? /

— I've got the system running, but I can't open my file.

IR
© A Letme see ifI can get it to work. /

O B.Its my pleasure.
O C.Imverysory.
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Such office software is popular the executive secretaries .

TR
©® Awith

O B.on
O Cto

Mary has been a secretary i this company ____she graduated from Beijing University.

TR
O A before

® Busince
O C.when
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the paperless management is widely used now, some important files are still kept as hard copies.

iz

A Although «/
B. Because

C.When
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ing means keeping documents in a| c|v||./ place and being able to find them easily and quickly.

Documents that are | A j |/ will not easily tear, get lost or dirty.

Afiling system s the central record-keeping system for an organization. It helps all people who should

be able to access information to do so easily. It is always | 5| |/ when someone looks for something and

is able to find it without difficulties. In our organizations we work in groups. We receive and send out

documents on different subjects. We need to keep these documents for | A v||./ reference. If these

documents are not cared for, we cannot account for all our organizational activities. Everyone who needs to

use documents should know | A j % to get them.

1. A clean B. secret C. safe
2. A cared for B. caring for C. care for
3. Aaluck B. a pleasure C.afun
4. A future B. past C. historic

5. A. when B. why C. where
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— Hey, You look so pale. What's wrong?

PR -

O A.It's none of your business.

©  B.Ididn'tsleep well last night. /

O C.Itdoesn’t matter.

— Are you ready, folks?

IR
© A Yes,I'm ready. I'll have the vegetable salad.

O B.There is nothing I like to eat.

O C.No,Ihave no idea what to eat.
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Lusually go to the office train.

IR
© Abyy
O B.at

O Con

wine do you need for the party?

PR
© A Howmuch

O B.Howlittle
O C.How many
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I have an English class ____a week.

IR
@

a. three times /
b. three

c. three time.
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Hi, Xiaoyan,
You want to know about my gym.
The gym is “New You" .The phone number is 020 791 1340. It's near Oxford Circus.

There is a swimming pool and there are a lot of classes. There is a yoga class on Tuesday morning
and there are aerobics classes every evening. There is also a Tai Chi class, on Wednesday and Saturday
afternoon between 2:00 and 3:00. There are lots of running machines and weights machines, but there aren't
any bicycles. There's a sauna, but there isn't a steam room and there are very nice showers and free
cosmetics! The best time to come is in the evening because there are a lot of trainers to help you. There are

different ways to pay for the classes. You can pay by cash, credit card or cheque.
See you there?

Jane

1. When can you go to aerobics class in “New You" ?| ¢ j %

A.On Monday morning.
B. On Saturday evening.

C. Every day in the daytime.
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2. When does the Tai Chi class start?| ¢ j lv

A.On Wednesday.
B. On Saturday afternoon.

C. At 2: 00 p.m. on Wednesday and Saturday.

3. What is free in the gym?| & j v

A. Steam room.

B. Cosmetics.

C. Sauna.
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4. Why is it best to come in the evenings? | A j lv

A. Because there are a lot of trainers to help you.
B. Because there are less people.

C. Because there are more classes.

5. How can you pay for the class?| & j %

A. Only by cheque.
B. Free charge.

C. By credit card or cash.
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— Hello, 'm David Chen. Nice to meet you.

TR -

A. Nice to meet you too.

B. Are you?

C. Very nice.

— Excuse me,

— Yes, it's 8633-2788. If you have any other questions, don't hesitate to ask.

TR -
A. When shall we have lunch?

B. could you please tell me what's the telephone number on my desk?
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If you have any questions here, please tell us. We'll all be ___ to help you.

TR
® A ready

B. already

C. readiness

Smile a lot and be ___friendly as possible to everyone you meet.

SEE—TR
O Aso

®© Bas

C.very

“Isn't it impolite to call people by their first names?* The underlined word is of the same word class as

A interesting
B. possibly
C.work
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Melinda Smith's got a job at Qiaoxiang Community Service Center. Today is her first day at work.George,

the Director of the Administration Department, is introducing her to Wendy and Helen.

George: Hello, everyone. I'd like you to  meet j our newcomer, Melinda.

Melinda: Hi, I'm Melinda Smith, nice to meet you all here.

Wendy: Nice to meet you, too, Melinda. 'm Wendy Brown, just cal j me Wendy.

Helen: Hi, I'm Helen Clinton. Welcome.

Melinda shakes hands with everyone.

Wendy: Would you come over, please, Melinda? This is your desk.

Melinda: Thank you very much. Could you please tell me what's the telephone number|v| on my desk?

Helen: Oh, it's 8633-2788. If you have any questions here, please tell us. We'll all be ready to help.

Melinda: Thanks for everything. You're reaily j helpful.

Wendy: When you are free, I'll show you around our center and introduce you to other colleagues.

Melinda: That's great! T'l be looking j toit.




